
BYI.AW NO. 2O1B-4
Municipal Government Act RSA 2000 Chapter M_26

Part 5 Section 145.1

A BYLAW OF THE SUMMER VILLAGE
PROVINCE OF ALBERTA' TO ESTABLISH A CODE oF CONDUCT FoR

MEMBERS OF COUNCIL, COUNCIL COMMITTEES AND OTHER
BODIES ESTABLISHED BY THE COfINCIL

wHEREAS Municipar councirs must, by byraw, estabrish a code of conduct
governing the conduct of Councillors, pursuant to the Municipal Government Act,
RSA 2000 chapter M-26 as amended from time to time; and

WHEREAS Municipal Council may establish a code of conduct governing the
conduct of members of council committees and other bodies established by the
council pursuant to the Municipal Government Act, R.s.A. 2000 chapter M_26 as
amended from time to time; and

WHEREAS the elected officiars of the summer Viilage of Nakamun park
recognize that they have an obligation to serve the fublic in a conscientious and
diligent manner; understanding that the function of council members is to seekthe common good of the municipality as a whole and acknowledging thattheyare
held to a higher standard of ethical behavior and conduct due to the trust that has
been placed in them; and

WHEREAS, the Council for the Summer Village of Nakamun park wishes to
exercise its authority pursuant to the Municipal Government Act to enact a bylaw
to provide for the Code of Conduct for Members of Council, Council Committees
and Other Bodies Established by the Council;

NOW THEREFORE the Council of the Summer Village of Nakamun park, in the
Province of Alberta, duly assembled, hereby enacts ui follo*r,

1. SHORT TITLE

1.1. This Bylaw may be cited as the "code of Conduct Bylaw,,.

2. DEFINITIONS

2.L. 'Act" means the Municipal GovernmentAct, RS.A. 2000 chapter
M-26, as amended from time to time.

2.2, "Bylaw" means a bylaw of the summer Village of Nakamun park.

2.3' "chiefAdministrative office,"or "cAo" means the person appointed to the
position of Chief Administrative Officer by Council.

2'4. "Code of Conduct" means the Summer Village of Nakamun park Code of
BYLAW NO. 2OTB - 4

1



3.

M u n ici pa I Govern ment Act RSA 3J$tr}3i.it.i ?ri
paft 5 Section 146,1

Conduct for Members of Council, Council Committees and Other Bodies
Established by Council.

2.5. "Committee" means a board, commission, authority, task force or any
other public body established by Council.

2.6. "Confidential Information " means any information that is prohibited
from being disclosed under Albefta's Freedom of Information and
Protection of Privacy Act (FOIPP) and also includes any information
received by a Member in confidence by virtue of their position on
Council, a Council Committee or other body established by the Council,
as well as matters discussed in meetings that have been closed to the
public, unless those matters have subsequently been made public by
Council.

2.7. "cotncil'means the councir of the Summer Village of Nakamun park,

2.8. "Integrity Commissioner"or "Commissloner"means the individual appointed
by Council to receive, assess, investigate and adjudicate compiSints
regarding breach of the Code of Conduct.

2.9. "Member" is intended to include both Members of Council and Members
of Council Committees or other bodies established by the Council.

2.lO' "Member of Council" means a duly elected Member of Council and includes the
Mayor and Deputy Mayor.

2.L1. "Member of Council Committee or other body established by the Council,,
means member of a committee, board, authority, task force or other body duly
appointed by Council.

2.12' "StJmmer Village" means the Corporation or the Summer Village of Nakamun
Park.

CODE OF CONDUCT

3.1. That the Code of Conduct for Members of Council, Council Committees and
Other Bodies Established by the Councilis attached hereto as "Schedule A" and
forms part of this bylaw,

4'L. Thatthe Procedure for Complailts, Invgstigations and Sanctions Regarding
Breach of the Code of Conduct,isatbachedhereto as "Schedule B" an? forms
paft of this bylaw.

4.
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AMENDMENTS

6. INTERPRETATION

6'1' Terms which are not defined in the code of conduct Bylaw will be given theirordinary meaning.

6.2. Within the text of the Code of Conduct Bylaw:a) use of a pronoun or determiner whiil'L indicates one gender shall include allgenders unless the context requires otheruuise, andb) use of the singular shall.includ. ih.;l;ilnd the ptural shall inctudethe singular as the contextrequires,

7. SEVERABILIry

7.L. It is the intention of the Counci
that each section of this Bylaw
and severable from all other se
Bylaw be found to have been i

part shall be regarded as being severable from the rest of this Bylaw andthat the Bylaw remaining afteisuch severance shall be effective andenforceable.

8. COMING INTO FORCE

This Bylaw shall come into effect upon the third and final reading and signing of this Bylaw

READ a first time this 20th day of June 2018.

READ a second time this 20th day of June 201g,

UNANIMoUS coNsENT to proceed to third reading this 20th day of June 2018.

READ a third and final time this 20th day of June 201g.

SIGNED this 20th day of June 201g

5.
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Mayoi", Marge Hanssen

Ch ief Ad m i nistrative Officer, bwighi Moska lyk



SCHEDULE A

coDE oF .:T?#+= 

"ry:i#!?fS 
"5r^stx,:i;TouNcrLCOMMITTEES AND OTHER BODIES ESTABLISHED BY THE COUNCIL

1. PURPOSE AND PRINCIPLES

1'1' The purpose and intent of this code of Conduct is to establish standards ofconduct for Members of council, council iommittees and other bodiesestablished by the council so ttrat thev ruv'.urw out their entrustedduties with dirigence and impartiarity *r,it" ..nuintaining the higheststandard of integrity,

L'2' The code is intended to su,pplement existing superior legislation andmunicipal by- laws and policies that gouuin-ttlu conduct of Members ofcouncil, council committees and other bodies established by the council.
1.3. The key principres underrying this code of conouct are as foilows:a) The public should have confidence thatthe elected and appointedofficiars of the summer Vitage of Nakamun il;[ il;;" from abasis of integrity, justice, .o-u,tury and propriety and wi, carry outtheirduties in a fair, impartiar ana irun,parent manner;b) Holding public office is a privileg" unJr"rponsibility and Membersshail put the interests of the reiidene and ratepayu* oi th"municipality as a whole above personal interestsjc) Members shourd demonstrate respect for the raw and for thepolicies, procedures and processes of the Summer Village ofNakamun park;

d) Members have a duty to treat members of the public, representatives
with

e) tion;

established by the council must exercise due care in the treatmentof any confidential Information obtained through their elected orappointed positions.

2. COMPLIANCE WITH CODE OF CONDUCT

2'1, This code of Conduct applies to all Members of Council and Members ofcouncil committees and other bodies established by the council and allMembers must obserye and compry with ail provisions of the code ofconduct as well as other policies and procedi-res established by councilwhich affect the Member.

2'2. Members of councir shail sign and agree to compry with the code ofConduct at or prior to the first meeting of council after their election tooffice,
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2'3' Members of council committees or other bodies established by the Councilof the Summer Village of who are not rvurL"o of the summer Vilage ofNakamun Park Council or the council orunotll.l. municipality, shall signano agree to compry with th,g syrrui Vitage of Nakamun park code ofconduct on or before attending their first cJmmittee meeting. Members ofcouncil committees or other uooies establlhed by the council who areMembers of a Council of anothe-r rrni.ipur,ty will adhere to their ownmuniciparity's code of conduct for Mem6u* or councir.

2.4' Members of councir of the summer vitage of Nakamun park, who areMembers of another municiparityt counlii iommittee or other bodycreated by the council of that municipality, are expected to adhere in theirdearings with that committee to the drrn..,u,. Viilage of Nakamun parkcode of conduct for Members of council, council committees and otherBodies Established by theCouncil.

2'5' Members of Council committees or other bodies established by the councilwho are not Members of a municipal council who fail to sign and agree to
fiTfjr#hl?,:"r:0" 

of conduct mav ue required to rerin[uisr-r t .il. position

2'6' All Members shall respect the processes forcomplaints and investigationsunder the code of Conduct and cooperate rutiy with these processes.

2'7' No Member shall threaten or undeftake any act of reprisal against acomplainant or a person providing information in the in,lsiigation of analleged violation of the Code of Conluct.

3. GENERAL PERSONAL CONDUCT

3'1' Members shall strive for excellence in the performance of their duties ofcouncil, council committees or other bodies established by thecouncil.

3'2' As representatives of the summer Village of Nakamun park, Members will,at all times, conduct themselves in all tieir afrairs with integrity so as torefrect positivery on the municiparity ano promotepubric confidence,

3'3' Members of council shall carry out their duties with impartiality, puttingthe interests of the residents and ratepayers of the whole municipalityabove personal interests,

3'4' Members will take particular care to ensure that during meetings of council,council committees or other bodies establishei by the council, they do notmake comments that could be offensive to other Members, staff or thepublic or that could be construed as sexist, racist or otheruuise
discriminatory.

3'5' Members will conduct municipal business and their duties in an open andtransparent manner so that the public can understand the process andrationale that has been used to make decisions.
BYLAW NO. 200-2018
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3'6' Members of council shall show respect for other Members of council, fordecisions and the decision-making pro."r, oiiouncit and for councilprocedures as outlined in
Bylaw. Members of Coun
Council who are Members
to their own municipality,s Code

3.7. Members
Members ge of Nakamun park, who are

created b cil Committee or other body

their deal ity, are expected to adhere in
pa rk co d e or co n d u ct ro r M e m b: :. 

t:rt:ffi:,T 
?::Xl I i Zilt#.il:#LOther Bodies established by theCouncil,

3'8' Members of Council committees or other bodies established by the councilwho are not Members of a municipar councir who fair to sign and agree to

fiTf:r#H|H"r:0. 
or conduct'mav be 

'"qri'.a to rerin[uiihihj,. post6n

3.9. The venue for disc
or other body esta ::::!:ll committee

Members shall not rr respective meetings.

such as retters to t r sociar media. 
via public mediums

3.10. Members are expected to use goo
use of erectronic sociar media and s appropriate

could harm the reputation of the s nything that

Providing personar comments on matters before councir, ail:itocommittees or other bodies established by the council on social media isrnappropriate.

3'11' All Members shall^respect the processes forcomplaints and investigationsunder the code of Conduct and cooperate fuily with these processes.

3.12. No Member shall threaten or undertake any
complainant or a person providing information
alleged violation of the Code of Conduct.

act of reprisal against a
in the investigation of an

3'13. If a difference or confrict between Members is not easiry resorved,processes outlined in the Procedure Bylaw and best practices in lonflictresolution shall be employed in order io resolve the issue and maintainworking relationships among Members.

4. OBLIGATIONS OF MEMBERS

4'l' Members must conduct themselves in accordance with the requirementsand obligations set out in municipal, provincial and federal legislation orregulations, including but not limited to the following:a) Alberta Human Rights Act;
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b) Alberta Local Authorities Election Act;c) Canadian Human RightsAct; 
'--r

d) CriminalCode of Canada;
e)
f) Protection of PrivacyAct;

g) mun park procedural Bylaw;

h)
i n c I u d i n s th e S u m m 

",. 
u, lfl:1 lfi : l:ffi l. X I l- ilj.i.i.,";,Safety Program.

4.2. As outlined in the Municipal Go
duty to participate in council m
meetings of other bodies to whi
includes an obligation to vote o
excepting any restrictions ouflin
including those outlined pertain

4'3' All Members are expected to be suitably prepared for meetings of council

::;:l 
comminee or other body estabrisrreJov the councir oi which they

4'4' All Members must attend orientation or training sessions as offeredby the municipality.

5. AVOIDANCE OF CONFLICTS OF INTEREST

5'1' Members of Council shall disclose any pecuniary or personal interestthat may influence or appear to influence their decision in a matter thatcomes before the Council.

5.2. Members of a councir committee or other body estabrished by thecouncir sha, discrose any pecuniary or personar interest th;a;;yinfluence or appear to influence their decision in a matter that comesbefore the committee or other body on which they serve.

5.3. Members sharr remove themserves from the proceedings regarding any
uniary interest. For clarity, as outlined

5'4' Members shall not influence or attempt to influence a decision in amatter that they have a pecuniary or personal interest which comesbefore councir, a councir committee or other booy estabrished by theCouncil on which they serve.

5.5. Members shail not prace themserves In a position of obrigation to anyperson or organization which may benefit from special consideration or
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preferentiar treatment from councir, a councir committee or otherbody established by the Council,

5'6' Members shall not allow their personal interests or connection tovolunteer organizations to influence their impartiality with respect tothe duties they carry out as Members of louncir, a council committeeor other body established by the Council. 
--

5.7. t"ro::r_.Iail not enqage.in any activity that is incompatibre with theethical peformance of their official auties in the public interest, asmembers of Council, as council committee or other body establishedby the Council.

6. USE OF MUNICIPALASSETS ANDSERVICES

6'1' Members shall use municipalassets and seryices for activities relevant totheir rore as Members of councir, a councir committee or other bodyestabrished by the councir, and in accordance with any appricabremunicipal policy or procedure.

6.2' Members shail use municipar computers, smart phones or other reratedtechnorogy devices or systems, incruding email and internet, inaccordance with the municiparity's poricLs unJ pro."orr",
6.3. Members of councir shail not use the property, rand, facirities, equipmenr,supplies, services or other resources of the municipality for any electioncampaign or campaign-related activities, unless othen.rise authorized bypolicy or bylaw or expressly in cases when the use of public assets is partof a public election forum open to all candidates and sanctioned by themunicipality.

6'4' No Member of council shall use the services of persons for election-relatedpurposes during hours in which those persons are receiving compensationfrom the municipality.

6'5' No Member shall obtain personal or financial gain or advantage throughthe use of municipar assets or services or from-municipaily deveropedintellectual propefi.

7. USE OF INFLUENCE OF OFFICE

7'l' No Member shall use the influence of his or her position on council, aCouncir committee or other body estabrished by the councir for anypurpose other than for the exercise of hisor her official duties.

7'2' Members shall not use their position to obtain employment or contractswith the municiparity for themserves, famiry members or closeassociates,
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8. ACCEPTANCE OFGIFTS ORBENEFITS

8'l' Acceptance of gifts or benefits by a Member shall be in accordance withfederal and provincial legislation and rrrt ou accepted or reported inaccordance with any summer Vitage poricy or procedure.

8'2' Members shall ensure that they do not place themselves in a position ofobligation to any person or organization which may benefit from specialconsideration or preferential treatment from council, a council Committee or
;:Xi,for 

estabrished bv the councii irrrougn the acceptan." or sifts or

9. INTERACTIONS WITH MUNICIPAL STAFF

9.1. counci|s sore emproyee is the chief Administrative officer (cAo);Members of council will respect the cAo's authority to directstaff.

9'2' Members willtreat municipalstaff with dignity, understanding and respectand will adhere to any of.ure summer vllaie of Nakamun park policies,procedures or directives in order to ensu[ that the nrrni.ipur-*or*envlronment is free from discrimination, bullying ano trarassment.

9.3. No Member shail use, or attempt to use, their authority for thepurpose of infruencrng any staff member with the inteni ofinterfering in staff's duties.

9'4' No Member shall maliciously or falsely impugn or injure the professional orethical reputation of staff and all Members shall show respect for theprofessionar capacities of the staff of the municiparity.

9'5' No Members shall compel staff to engage in partisan political activities orsubject staff to threat or discriminati-on-ror refusing to purticipate in suchactivities.

10. INTERACTIONSWITH OTHERAGENCIES ORMUNICIPALITIESANDTHE
PUBLIC

10'1' In the performance of their duties, Members will treat representatives ofother agencies or municipalities and members of the public with dignity,understanding and respect and wiil adhere to any and or ail of thesummer Village of Nakamu.n Park policies, procedures or directives put inprace to ensure that workprace environments are free from
discrimination, bullying and harassment.

11. CONFIDENTIALINFORMATION

11'1' Personal information collected by the summer Village of Nakamun park
will only,be used for the purpose for which it was collected, and onlydisclosed if such discrosure compries with Arberta,s Freedom of
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information and protection of privacy Act (FOIpp).

11'2' 
:ltffi: 

are encouraged to acquire an understanding of the principles

11'3' Members shall not release information subject to solicitor-client privilege

;;:nor, 
express authorizatio r from a;;; unress required by raw to do

ll'4' Members shall not release or divulge any matters discussed while in aclosed-meeting including any aspect of the closed meeting deliberations

:""i:|"r", 
unress expreisrv authorizeJ ov councit o,. ,"qrir"J by raw to

11'5' Members who speak or write publicly are responsible for ensuring thatthey do not divurge Confidentiat tnrormaiion.

11'6' The responsibility for protecting confidential Information includes theresponsibility for ensuring that documents or digital information are notdirectry or indirecily made avairabre to unauthorized persons,

ll'7' No Member shall use confidential Information for personal gain orbenefit, or for the personal gain or benefit-or uny other person or body.

11'8' A Member's responsibility for maintaining confidentiality extends beyondthe term of office or the period of appoiitment.

L2. IMPLEMENTATION

12'1, The code of conduct for Members of council, council committees andother Bodies Estabrished by the Councir and the procedure forcomplaints Investigations and sanctions Regarding Breach of the codeof conduct will be adopted by bylaw as requ-ired by section r46.rof theMunicipar Government Act, or as amended from time to time.

L2'2' Amendments or additions to the code of conduct or the procedure forcomplaints Investigations and sanctions Regarding Breach of the codeof conduct wirr require an amendment to th6 Code of conduct Byraw,

L2'3' council will review the code of conduct on an annual basis at theorganizational Meeting to ensure it is current and remains relevant tothe day-to-day conduct of Members.

L2.4. Council will appoint an In
ror acceptins, assessins, 5,|3#,j, 3;ffi#i;:1"requests for investigation regar he Code of Conduct,

12'5' The process for appointing the Integrity commissioner will be the sameprocess as for appointments to Councii Committees or other bodiesestablished by Council.

BYLAW NO. 2OO-2018
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12.6. The position of Integrity Commis

investigation,

l2'7' The term for an Integrity commissioner wiil be 4 years; a commissionermay be re- appointed at the end of their RrriL.m but may not serye morethan two (2) consecutive terms.

l,2'8' If at any time it is determined by council that the Integrity commissionerhas conflict of interest or has acted in an unfair or unethicar mannercouncir mav require the commissioner t" ;"i;;;J,r.. *,"ii p"ri't'#.'-"
12.9. Complaints and requests for

has breached the Code of Co 
Z,

BYLAW NO. 200-2018
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SCHEDULE B

pRocEDUR_E_FoR.Jffi ;'ilff iJii$:E^Hli$ilBtli:i,"-,
REGARDTNG BREAcH oF THE coDE or coruouci

where a member of the public, a Member of council, a Member of a Councilcommittee or other body established by the council,'o, an employee of the summerVillage of Nakamun Park, has reasonabie grounds to believe that a Member hasbreached this code, a complaint or requesl for inquiry may be submitted in confidenceto the Integrity co missioner or to a designated alteinate in the absence of theCommissioner.

All complaints or, requests for inquiries must be in writing and should include:g) the complainant's name and contact information;b) the name of the Member(s) to whom trrecompraint rerates;c) the nature of the alleged contravention;
d) the specific provision(i) of the code ailegedry contravened;e) names of any witnesses to the aileged.6ntruu.ntion;f) any other supporting documentation that will assist the commissioner inevaluating the complaint,

The Commissioner may refuse to undertake an investigation if the complainant fails toprovide sufficient documentation to support their comiraint,

If after reviewing the complaint, if the commissioner determines that the complaint isan allegation of a criminal nature consistent with the criminal code, thecommissioner will inform the complainant that the allegation must be made throughthe appropriate police serytce. ' -i

If the complainant is a Member or municipal staff, the commissioner will review thecomplaint to determine if it falls under any of the summer Village,s harassment orrespectful workplace policies, procedures or directives intended to ensure a workingenvironment free of discrimination, builying and harassment, If it does, thecommissioner will advise the complainant to contact the appropriate pafi (cAo,Manager or supervisor) to initiate the process outlined in the applicable policy,procedure or directive,

Formal investigation of any complaint will be at the discretion of the Commissioner. Ifthe Commissioner finds the allegations to be frivolous or unsubstantiated he or shemay decline to conduct an investigation and will inform the complainant of thisdecision.

If it is found that an investigation is warranted, the Member whose conduct is inquestion will be provided with a copy of the complaint and supporting documentation

il13: 
given the opportunitv to provide a written ."rfonr" to the al6gations being
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once the investigation is complete, the commissioner will submit a written reportwhich may include statements from both the .orfir;"t and the Member who isthe subject of the complaint as well as a recommendation for appropriate sanctions(if any) to the council of the summer Village or rrrakamun park. The report will bediscussed at a closed meeting rurrion of council. rveitnel. the Member who is thesubject of the compraint, norihu comprainant may uttuna this crosed meetingsession but they may submit written statements to the commissioner forconsideration and jnclusion in the report_to councir, irihey choose to do so. councir(excluding the Member who it rul3utt,or trru compfuinil *irr then determine whatsanctions (if any) will be imposed. In the event th;f ;i'of councit ur" fl.," subjects
:ilffiitrinBJ:il | ralt to the commissioner to determine what san*ions (ir

3;,?ffissioner 
may recommend that councir impose any of the foilowing

a) Require u yl$un.or verbal pubtic apotogy;b) Require additionar training on etnicat 
"{ii"rrespectfur conduct;c) Return of propefi or reiribursement of its varue or of monies spent;d) Removal from membership of a committee; n"rouur as chair oia'Committee;

", *"fn"#,&: the misconduct to Arberta Mr;.1;;i1n-irs oi -""in", Ip-propriate
f) other consequences as deemed appropriate and necessary but not includingdisqualification of a Member of Councii,

The results of an investigation by the com sioner and the imposition (or lack ofthe imposition) of sanctions by iouncir or commissroner have no appearmechanism and are to be considered final.
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